
Curb Cut Guidelines 
1. Verify that your address qualifies for a curb cut permit and submit a complete application packet.
To verify that your address qualifies, please email encroachmentpermits@oxnard.org or call  (805) 385-7925
and request to speak to an encroachment permit technician.  A complete application packet must contain the
following items::

A. A completed application that is signed by the owner of the property.  An "A" licensed contractor
is required for the work that will be completed in the right of way.  At the time of permit issuance
the contractor must hold a valid City of Oxnard business license and insurance that has been
reviewed and approved by risk management.   The contractor may contact encroachment
permitting staff for instructions on obtaining a business license and insurance approval.  If you
have received a letter from Code Compliance, please bring it with you when you apply and notify
your permit technician that you have a pending code case.

B. Three copies of the site plan.  A sample site plan is included with these guidelines.  Please
include a product specification sheet for your driveway / parking pad material with your site plan.
The driveway / parking pad must be 20' x 24', constructed of a permeable material, and fit
completely within your property line. A construction staking survey may be required to
determine the precise location of your property line.

C. Proof of registration for two vehicles registered at the address where the curb cut will be taking
place.  Commercial and recreational vehicles are not allowed.

D. Wet signed, notarized curb cut covenant.  The covenant must be signed by anyone designated
as an owner, trustee, or grantee of the property where the curb cut will take place.

E. Plan check fees.  Plan check fees are approximately $435.  They are payable by cash, check, or
credit card (Visa or Mastercard only).

2. Pass garage inspection with Code Compliance.  Code compliance will inspect your garage to verify that
it is clear of storage or other items that would prohibit vehicle parking.  This step is not required if the garage
has been legally converted to an accessory dwelling unit.  Once plan check fees have been collected, Code
Compliance will contact you to schedule the garage inspection.  Please have a garage inspection form
available during your inspection.

3. Obtain building permit for alley facing, motion sensored, 3200 lumen light, if necessary.  This step is
not required to be completed is such a light is already existing on your property.  If the light is already existing
please note it on your site plan.  If you need to install a light to satisfy the requirements of this permit, please
contact buildingpermits@oxnard.org or call (805) 385-7925 for detailed instructions on obtaining a building
permit.  The alley light must be installed prior to beginning any work in the right of way.

4. Pay final fees and sign permit.  The contractor is required to sign the permit.  Once final signatures have
been received from your plan checkers and final fees have been tabulated, a permit technician will notify you
that your permit is ready for issuance.  All remaining fees will be collected and permit will be issued.  They are
payable by cash, check, or credit card (Visa or Mastercard only).

An application, sample site plan, blank covenant, garage inspection form, and relevant City of Oxnard 
standard plates are included with these guidelines. 

For more information, please call (805) 385-7925 and ask to speak to an encroachment permit 
technician or send an email to encroachmentpermits@oxnard.org. You may also visit the Service 
Center at 214 S C St. during open counter hours. Open counter hours are Monday - Thursday         
8am - 12pm and every other Friday from 9am - 12pm.  Please call (805) 385-7925 to check our 
availability.



City of Oxnard - Encroachment permit application

Sub-contractor phone number:

Contractor address:

Sub-contractor:
Sub-contractor address:   
Sub-contractor email address:

Date:

Contractor :_________________________________                                             :________________________
  ________________________________________________________________________

____________________________________________________________________

____________

_______________________________
 _____________________________________________________________________        
          ________________________________________________________________

___________________

Contractor phone number

Number of days of traffic control 
required:___________________

Number of potholes:______  Dimensions:_____ft. x _____ft. 
Number of borepits:______   Dimensions:_____ft. x _____ft. 
Linear feet of boring:___________ lf.

Night work required?     Yes      No Trenching or other excavation:______________total sq. ft.

The undersigned hereby proposes to do the work as herein designated and as indicated on the attached work 
order drawing ____________________ and hereby authorizes the City of Oxnard to enter this information in 
the underground utilities atlas upon completion of work. 

In consideration of the grant of this permit, permittee agrees to save harmless the City of Oxnard, its officers and 
employees from any loss, cost or expense attendant to or arising out of the performance of the work under this 
encroachment permit.  PERMITTEE AGREES TO NOTIFY THE CITY AT LEAST 24 HOURS IN ADVANCE 
OF CONSTRUCTION AT THE PHONE NUMBER LISTED ON THEIR PERMIT CARD.

By signing you agree that the above information and any additional information provided with this request is 
accurate.  Signing also indicates a commitment to adhere to the City of Oxnard's policies and procedures during 
the performance of any work that is permitted.

_____________________________________________________ _______________________________
Print applicant name and title Signature

This application may be used to request fire flow permits and haul route permits

exclude borepits, potholes, and boring length totals from trenching total or other excavation total

Contractor email address:
City of Oxnard Business Lic. No.____________________ CSLB Lic. No. and Classification:_______________

City of Oxnard Business Lic. No.____________________ CSLB Lic. No. and Classification:_______________

Please provide the business name, physical address, email address, and phone number of all contractors that will 
be performing work related to this permit request.  Continue on a separate page, if necessary.  All permittees, 
contractors, and sub-contractors must have a valid, City of Oxnard business license and insurance that has been 
approved by City of Oxnard Staff.  Insurance review is required every time insurance is renewed. 

Contact name: ______________________________Contact Phone:__________________________________ 
Contact email:_____________________________________________________________________________ 
Location:_________________________________________________________________________________ 
Scope:____________________________________________________________________________________ 
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 
_________________________________________________________________________________________ 

Provide a separate site plan, application, and traffic control plan for each phase of work.
Our office may separate any requests received into multiple permits as necessary.
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GARAGE INSPECTION REQUEST FORM

DATE:

TO: BUILDING AND ENGINEERING

FROM: CODE COMPLIANCE DIVISION

SUBJECT: GARAGE PRE-INSPECTION AT: .______________________________
Address

CONTACT INFORMATION: Name:________________________________________

Phone: _______________________________________

The garage at the above address has been inspected for the purpose of motor vehicle storage and
is hereby:

□ Approved for a driveway subject to obtaining an encroachment permit and
meeting all applicable City requirements for alley lighting and pending Green
Lawn Ordinance requirements.

□ Denied approval

SPECIAL CONDITIONS/COMMENTS:
______________________________________________________________________________
______________________________________________________________________________

Please contact the Code Compliance at  (805) 385-7940 Ext 9 or visit the City of Oxnard for
permit requirements involving flat concrete work on your property or any work in the City
right-of-way.

Code Compliance Division
(805-385-7940)

Rev. 10/05/2022
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ALL DIMENSIONS ARE MEASURED IN INCHES.
"CF" IS THE LAST NUMBER IN THE DESIGNATION.
W= 18" FOR ff C.F. & 24" FOR g' C.F.
TYPES Al, A2, A3, AND C1 ARE CONSTRUCTED OF
PORTLAND CEMENT CONCRETE CLASS 520-C-2500 WITH
2LBS OF 3/4" LONG POLYPROPYLENE FIBERS PER CUBIC
YARD.
TYPE Dl IS CONSTRUCTED OF ASPHALT CONCRETE.
TYPE Cl CURB SHALL BE ANCHORED WITH DOWELS AS
SHOWN OR WITH AN EPOXY APPROVED BY THE ENGINEER.
GRADE SHALL BE MEASURED AT CURB UNE AT TOP OF
CURB.
ALL EXPOSED CORNERS ON PCC CURBS AND GUTTERS TO
BE ROUNDED WITH A 1/2" RADIUS.
WHEN SOILS EXPANSION INDEX IS ~ 5%, PLACE 4" THICK
SAND OR BASE UNDER CONCRETE CURB AND GUTTER
EXTENDING 1t' BEHIND CURB•
ALL CURBS SHALL HAVE A 1" DEEP WEAKENED PLANE JOINT
AT 10' INTERVALS. FULL DEPTH EXPANSION JOINTS SHALL
BE INSTALLED AT ALL B.C.'S, E.C.'S, D/W'S RECTANGULAR
CORNERS AND AT 60' INTERVAL PER PLATE 112.
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WEAKENED-pLANE JOINT EXPANSION JOINT

NOTES:

& 1. CONCRETE FOR SIDEWALK SHALL BE 520-C-2500 WITH 2LBS OF 3/4!' LONG POLYPROPYLENE
FIBERS .PER CUBIC YARD, WITH 4!' MAX. SLUMP. SELF HAUL NOT PERMITTED.

& 2. CONCRETE SIDEWALK SHALL HAVE A MIN. WIDTH OF 5' ANO MIN. THICKNESS OF 4".
3. EXPANSION JOINTS SHALL BE MADE AT B.C. ANO E.C. OF ALL RETURNS, AT THE OUTER EDGES OF

DRIVEWAYS INCLUDING "x' DISTANCES, ANO AT UNIFORM INTERVALS AS SHOWN ON PLATE 113 OR
AS DIRECTED BY INSPECTOR.
WEAKENED PLANE JOINT, ONE INCH DEEP, SHALL BE CONSTRUCTED AT EQUAL SPACING BETWEEN
EXPANSION JOINS IN WAL.KS ANO GUTTERS.
WEAKENED PLANE JOINTS IN THE CURB ANO GUTTER SHALL AUGN WITH CORRESPONDING JOINTS
IN THE WALK.
LONGITUDINAL SCORING UNES WILL BE REQUIRED IN WALKS 10 FEET OR WIDER.
WEAKENED PLANE JOINTS IN SIDEWALK SHALL BE CONSTRUCTED WITH DEEP GROOVING TOOL.
MINIMUM 1" DEEP.
WHEN SOILS EXPANSION INDEX IS ~ 5%, PLACE 4!' THICK SANO OR BASE UNDER CONCRETE CURB
ANO GUTTER EXTENDING 1'1.' BEHIND CURB ANO UNDER SIDEWALK•
WEED KILLER SHALL BE APPLlED AT ALL COLO JOINTS ANO STOP 6' SHORT OF TREE DRIP UNE.

4.

~ ~ 5.

"g 6.¡ ti 7.E
~
G
"'ti

8.;B
...J

~ 9.

DRAWN: STAFF

Department

STANDARD PLAN
2002

PLATE112
SHEET



5 ' 10' 5' 

ACCESS RAMP DRIVEWAY 

WPJ = WEAKENED PLANE JOINT 
EXP JT = EXPANSION JOINT 

BCR = BEGINNING OF CURB RETURN 
ECR = END OF CURB RETURN 

SL = SCORE LINE 
ISZ 
V 

EXP. JT. 

5' 	5 

CUR 

NOTES:  
1. WEAKENED PLANE JOINTS SHALL BE USED FOR ALL JOINTS, EXCEPT 

EXPANSION JOINTS SHALL BE MADE ON CURB & GUTTER AND SIDEWALK 
AT THE BCR, ECR, DRIVEWAYS AND AT 60' INTERVALS. EXPANSION JOINT 
MATERIAL SHALL BE USED AROUND POLES LOCATED IN SIDEWALK AREAS. 

2. CURB & GUTTER SHALL BE CONSTRUCTED SEPARATELY FROM SIDEWALK. 
TREE WELL 

UTILITY 
POLE 

EXP JT 

3. WEAKENED PLANE JOINTS SHALL BE CONSTRUCTED AT REGULAR INTERVALS 
NOT TO EXCEED 10' IN WALKS AND CURB & GUTTERS. WALK AND CURB 
JOINTS SHALL BE ALIGNED. 

4. S/W SHALL BE SCORED AT 5' INTERVALS. 

5. WEED KILLER SHALL BE APPLIED AT ALL COLD JOINTS AND SHALL STOP 
6' SHORT OF THE TREE DRIP LINE. 

GUTTER 
	S/W SCORE LINE WHEN 

S/W IS 10' OR MORE 

PROPERTY LINE 

ECR 

5 ' 5 ' 	5' 

cr 
w 
a 
O 

ACCESS RAMP 
(SEE PLATE 110) 

SEE PLATE 112 FOR ADDITIONAL INFORMATION ON EJ, WPJ, AND SCORING LINES - TYPICAL SPACING. 

CITY OF CURB AND SIDEWALK 
DRAWN-  STAFF 	I CKD.:  STAFF 

Department of Public Works 

INTS 

Gronvale M Bowmon 

STANDARD PLAN 
2002 

PLATE 1 13 
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